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PCS Orders Tracker
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TASK / REQUIREMENT
DATE

COMPLETED
POINT OF CONTACT NOTES

ORDERS RECEIVED

ORDERS REVIEWED

DEPENDEDENTS VERIFIED

EFMP SCREENING

DEERS UPDATED

MEDICAL RECORDS REQUESTED

DENTAL CLEARANCE

TRANSPORTATION OFFICE CONTACTED

HOUSING OFFICE CONTACTED

TRAVELL ARRANGMENTS STARTED

HHG SHIPMENT SCHEDULED

VEHICLE SHIPMENT (IF APPLICABLE)

FINANCE APPOINTMENT

LEAVE APPROVED

IMPORTANT DEADLINES:

SPECIAL INSTRUCTIONS:

ADDITIONAL NOTES:

SERVICE MEMBER NAME:

RANK:

BRANCH:

CURRENT DUTY STATION:

NEW DUTY STATION:

REPORT NO LATER THAN DATE (RNLTD):

ORDERS RECEIVED DATE:



Base Housing Planner
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HOUSING DETAILS

HOUSING AREA BEDROOMS
ESTIMATED

WAIT
PET

FRIENDLY
AMENITIES

AMENITIES CHECKLIST

PROS:

CONS:

DECISION:

FOLLOW-UP ACTIONS:

INSTALLATION NAME:

HOUSING OFFICE CONTACT:

WEBSITE:

DATE CONTACTED:

WAITLIST STATUS (Y/N):                                                   ESTIMATED WAIT TIME:

FAMILY DETAILS

RANK:

FAMILY SIZE:

BEDROOM REQUIREMENTS:

PET (TYPE / BREED / WEIGHT):

GARAGE

FENCED YARD

WASHER / DRYER HOOKUPS

INCLUDED UTILITIES

PLAYGROUND NEARBY

SCHOOL NEARBY



Travel Itinerary

PRINTABLE PAGES BY CJY | WWW.PPBYCJY.COM

TRAVELER NAME(S):

MOVE TYPE (CONUS / OCONUS / PPM / HHG):

DEPARTURE LOCATION:

DESTINATION:

TRAVEL DATES:

ITINERARY

DATE:

FROM / TO:

METHOD (FLIGHT / DRIVE)

DEPARTURE TIME:

ARRIVAL TIME:

CONFIRMATION #

FLIGHT DETAILS (IF APPLICABLE)

AIRLINE:

FLIGHT NUMBER(S):

BAGGAGE ALLOWANCE:

SEAT ASSIGNMENTS:

EMERGENCY INFO

EMERGENCY CONTACT:

TRAVEL ASSISTANCE NUMBER:

NOTES:



Household Goods Inventory
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BOX # ROOM ITEM DESCRIPTION HIGH VALUE?
CONDITION AT

PICKUP
CONDITION AT

DELIVERY

TOTAL BOXES:

MISSING ITEMS:

NOTES:

SERVICE MEMEBER NAME:

MOVE TYPE (HHG / PPB / PARTIAL DITY):

PICKUP DATE:

DELIVERY DATE:

MOVING COMPANY:

SHIPMENT NUMBER / GBL:



School Transfer Tracker
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✔️ TASK / DATE

NOTIFY CURRENT SCHOOL

REQUEST TRANSCRIPTS

REQUEST IMMUNIZATION RECORDS

WITHDRAW STUDENT

RESEARCH NEW SCHOOL

SUBMIT ENROLLMENT APPLICATION

PROVIDE REQUIRED DOCUMENTS

MEET WITH COUNSELOR

REGISTER FOR CLASSES

CURRENT SCHOOL CONTACT:

NEW SCHOOL CONTACT:

NOTES:

STUDENT NAME:

GRADE LEVEL:

CURRENT SCHOOL:

NEW SCHOOL:



Notes
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