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Catering Menu Sheet

✔️ DIETARY REQUIREMENTS

VEGETARIAN

VEGAN

GLUTEN-FREE

✔️ DIETARY REQUIREMENTS

NUT-FREE

CLIENT NAME:

EVENT NAME: EVENT DATE:

COURSE MENU ITEM PORTION SIZE SPECIAL NOTES

NOTES



Catering Order Form
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SPECIAL INSTRUCTIONS:

ITEM QUANTITY PRICE TOTAL

SUBTOTAL:

TAX:

DEPOSIT RECEIVED:

BALANCE DUE:

CLIENT NAME: PHONE:

EMAIL: EVENT DATE:

EVENT LOCATION:



Event Planner
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NOTES

STAFF NAME ROLE SHIFT TIME

CLIENT NAME: PHONE:

EVENT NAME: EVENT DATE:

EVENT LOCATION:

CATEGORY DETAILS

EVENT TYPE

GUIEST COUNT

SETUP TIME

SERVICE TIME

BREADOWN TIME
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